
Description of NHSDA Leadership Positions: 
 
President (Faculty: Allison and Nichole): Responsible for taking the lead in scheduling and 
organizing regular meetings. Provides oversight for the other officers. Is the main contact 
between faculty advisors and members and officers. Develops and shares the vision for the 
society for the year. Assists with forming the budget, targeting activities, and promoting the 
Society.  The president will track the Point System, making sure that each member and future member 
are up to speed on the requirements and regularly check in with members to confirm and verify that 
they are maintaining the required GPA of a 3.5. 
 
Vice-President of Internal Affairs (Faculty: Allison and Nichole): Provide assistance to the president 
and fulfill the duties of the president in their absence as related to internal functions of the chapter. You 
will be second in command and help anywhere that is needed with any other committees or projects for 
the Chapter, and work with the president on planning and executing the induction ceremonies and the 
NHSDA student concert. The VP of Internal Affairs specifically focuses on the organization and 
effectiveness of the running and communication of the chapter. After the president, they work most 
closely with the secretary, treasurer, and design chair, all of which are internal functions. 
 
Vice-President of External Affairs (Faculty: Allison and Nichole): Provide assistance to the president 
and fulfill the duties of the president in their absence as related to chapter activities outside the walls of 
the studio. You will be second in command and help anywhere that is needed with any other 
committees or projects for the Chapter. The VP of External Affairs specifically focuses on activities in 
which the chapter interacts with people or organizations outside of the studio, including serving as the 
lead for community service projects and working with the president on any performances or activities 
involving the community.. After the president, they work most closely with the marketing chairperson, 
social media chairperson, and photographer, all of which lean toward external functions. 
 
Secretary (Faculty: Nichole): The secretary will take notes from each meeting and prepare minutes as 
a record of meetings and to inform members who were excused from the meeting. The secretary will 
aid the president in tracking the Point System and making sure that each member and future member 
are up to speed on the requirements. 
 
Treasurer (Faculty: Mariah): You will set up the budget for the Chapter and be responsible for 
the financials of any projects or fundraising we do throughout the year. 
 
Design Chair (Faculty: Patty): As a National Chapter and organized group, we would like to show our 
unity and what we support when going to events. If the membership so chooses, this committee chair 
will coordinate submission of designs and be in charge of ordering an article of clothing that the 
Chapter members will wear at functions. The design chair will also assist with the set up and 
presentation of facilities for chapter activities such as inductions and performances. 
 
Marketing Committee & Chair (Faculty: Patty and Kayla): This committee chair is responsible for 
directing the advertising for any performances, projects, or fundraising we participate in and promoting 
activities to the community. 
 
Photographer (Faculty: Kayla): Responsible for documenting each activity and organizing a 
slide show for the end of the year. 
 



Social Media Committee & Chair (Faculty: Kayla): This committee chair will oversee the gathering of 
information such as photos, videos, blogs, etc., to be posted on social media platforms. 
 
Please note that you will not be alone in these positions. You can and should ask the Faculty 
Advisors (Dr. Allison Brown and Nichole B.) and/or President for help if you are unsure of what 
to do or need guidance. Some positions may need more than one person or a committee assisting. If 
you need more information on what a particular job entails feel free to ask. 


